You can leave this glossary open as you work through the different activities. Simply minimize the window when you are finished looking up a term. Some terms are hyperlinked from text in either the web pages or worksheets. Use the back button to go back to your page if you have hyperlinked to this document.

	Term
	Definition

	Additional monies
	More than one sum of money added to the spreadsheet

	Annual percentage rate
	The rate charged for interest on a loan.

	Apprenticeship
	A program that enables a person to learn a trade by under the supervision of  a skilled worker.

	Associate Degree
	Requires two years of college.

	Bachelors Degree
	Requires four years of college. It can be a bachelor of arts or science.

	Boards
	A test that is given to graduates of college to determine if they have acquired the knowledge needed to 

	Cell
	In a spreadsheet the location of where the column and rows intersect. 

	Certification
	Approval by meeting established requirements for skill, knowledge, and experience in a particular field.

	Currency
	A term for money from different countries.

	Degree
	An academic title given by a college or university to a student who has completed a course of study. Examples are Associate’s, Bachelor’s, Master’s, and Doctorate.

	Diploma
	A certificate or document given by a school to show that a person has completed a course or has graduated from the school.

	Doctorate Degree
	An academic rank or title granted by a graduate school to a person who has completed a two- or three-year program after obtaining a master’s degree. It can be a doctor of philosophy or education.

	Expenses
	Money that is paid-out or deducted.

	Federal tax
	Money paid to the Federal Government from gross earnings.

	FICA
	Federal Insurance Contributions Act. A tax on employees and employers that is used to fund the Social Security system.

	Formula
	A formula is an equation that performs operations on worksheet data. Formulas can perform mathematical operations, such as addition and multiplication, or they can compare worksheet values or join text.

	Graduate School
	A school that people may attend after they receive their bachelor’s degree.

	Gross income
	Totally of all monies earned without deductions.

	Income
	Monies earned from employment.

	Internship
	The position of an advanced student in a professional field that is employed in a job that is intended to provide supervised practical experience for the student.

	J.D. Juris Doctorate
	Require three years of law school after a bachelor’s degree. 

	Lease
	To rent for a period of time.

	Licensed
	Having formal permission from a proper authority to carry out an activity that would be illegal without that permission.

	Masters Degree
	An academic rank or title granted by a graduate school to a person who has completed a one or two year program after receiving a bachelor’s degree.  Examples are; a Masters of Arts, Science or Education. MA, MS or MEd

	Net income
	Pay left after all deductions such as taxes and other expenses are subtracted from gross income.

	Overdrawn
	To take out more money than you have in your bank account.

	Salary
	Income earned, usually stated as an annual or weekly amount.

	Spreadsheet Column
	In an Excel workbook is designated as a letter or combination of letters.

	Spreadsheet Row
	In an Excel workbook is designated as a number.

	Starting salary 
	Salary paid to a newly hired employee. The starting salary is usually a smaller amount than is paid to a more experienced worker.

	Training
	Any instruction, guidance or schooling needed for a job.

	Tuition
	The yearly cost for attending a school.


